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Welcome to BoardEffect!

This guide will show you how to quickly get started with Board Effect, how to
access the portal from any device or location, and how to install the app
on your iPad.

e Part I- Installing BoardEffect on the iPad
e Part II- Using BoardEffect on the iPad

e Part lll- Using BoardEffect in a web browser
(any device or tablet)
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PART I- Installing BoardEffect on the iPad

1. Go to the App Store on your iPad

2. Tap the search bar in the upper right corner and type Board Effect
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3. Tap to download & install the application to your iPad

BoardEffect

BoardEffect

Business

| Download  ~

4. Once installed tap the icon to launch Board Effect. You will be presented with
the entry page for the portal. Click the + sign in the top left corner.

Board!

Welcoma 1o the BoardEftect IPad App! This Iree App provides sasy sccess 1o your BoardEffect
bosrd portal via your IPad.

To et started, pleasa select your portal from the menu hat daplays in e kst 1 e lef (Wed *Board
Porala”)

M you don'l see a list of Board Portals, either hold your Pad in B "landscape™ orlentation, or tap the
Moy bution TGt 2p0aars in B upoer lefl comer of e screen.
| Hihe Board Portals section Is displayed but contains na entries, plsase bofow the Insirucions below
1o completa the one-fima sefup and register your IPad with th Portal
1. Creats your IPad ta

& Chckonthe phus *+* 31gn 10 the left of the Ste “Board Portals®. Note: Your BoarcEftect
portal must ba configured 10 allow mobile access - check with your Portal Administrator,

b Typon the address of the (og. com), and your
Usamame.

€. Hyouusa mors than ong BoardERect portal, o mare B1an one device, you can creaata
new cannections 10 each one.

2. "Approve” the connection 1o your IPad In BoardEflect.
4 Goonto tha web and login 1 your BoardENtect portal.

b, Cick on "My Profile” (uppor right comer of tho portal), and then *EGt this profie” at tha
totiom of your profe.
¢ Glick "Apgrove” {on tha right tide) 12 cornect your BoardENlect account fa your iPad

G TRUSTe
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5. Enter the connection details

Add BoardEffect Connection

1. Enter your BoardEffect portal address
{e-g.. NAME boardaffect.com), usemame, and clck *Save.*

2. Your New BoardEffect Connaction will be "pending™ until it

s approved in your BoardEtfect portal - either by your portal
administrator, or by you in "My Profile.”

BoardEffect Portal vaenciacolege e
Usemame: o

In the Board Effect portal field enter: valenciacollege.boardeffect.com
The portal administrator has issued a Username to you.

If you are not sure of your username or password, please contact your
portal administrator.

Name: Bill White
Email: bwhite@valenciacollege.edu
Phone: (407) 582-1185 Cell: (407) 227-3027

Valencia College Post Office Box 3028 407-299-5000
Orlando, FL 32802-3028 valenciacollege.edu
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6. You will be presented with a dialogue box asking you to authorize the application to connect it
with your Board Effect profile.

: Authorization Pending
ey Arequest has been made to connect
this device to your BoardEffect
profile, Login to BoardEffect or

select the Autharize bution below lo |
approve the new connection.

Dismiss Authorize

Click Authorize, and your portal administrator will add the device to
the authorized list.

Note: You can also login through a web browser, and authorize the device yourself.
Once you login through the web (this is covered in the next section) you will see a
prompt in the upper right hand corner ‘Authorize Your Mobile Device’. Once completed,
return to the iPad and you will be prompted for your username and password on the
iPad and will see a confirmation message that your device has been authorized.

You are now ready to use the app on your iPad.

7. Congratulations! Board Effect is now installed & configured on your iPad. The next
section will cover how to get around in the application.

Valencia College Post Office Box 3028 407-299-5000
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PART II- Using BoardEffect on the iPad

meeati et including

typing notes highlighting text

Now you can download and store your BoardEffect Meeting Books to your iPad,
and read them anywhere -- even if you don't have Internet access. The free
BoardEffect iPad App allows you to annotate your copy of the meeting packet,
including typing notes, highlighting text, drawing, and more.

Valencia College Post Office Box 3028 407-299-5000
Orlando, FL 32802-3028 valenciacollege.edu



BOARD EFFECT DOCUMENTATION

VALENCIA

1. Board Effect has already been pre-loaded and configured on the Valencia College
iPad. Launch the application by tapping the Board Effect icon in the taskbar.

VALENCIACOLLEGE

2. When you launch the Board Effect app you will see a menu at the top left corner.
Tap Valencia College to enter Valencia’s Board effect portal.

] 3§ 9iw -

+ Board Portals Edit : Sattings
j Valencia College : T
clapietra @ valenciacolisgs boarde... | Oar ol B | &
| Weicome o IPad App! This free 10 your

| board portal via your IPad.

| Topget started, please select yc 78 in o listto itied "Board
Portals®).
1 you danl see  list of Board Portals, ether hokd your IPad in T "landscape® crientation, G ap the
Mo button that sppesrs in the Lpper lefl comer of fhe screen.

1 the Board Portals section Is displayed but containg no entries, piease fofow tha insinuctions telow
10 complels B 0ne-tims setp Rk register your Pad with the Portal

1. Creste a connection on your iPad to BoardEfiect.

2. Cick 0n T phas 4" 5910 1he le! of the Stio "Board Portals”. Nota: Your BoardERect
portal must b configured 1o alow mabils access - check wih your Portal Administrator

B Typoin e addruss of the BoardEMect poril (8.9, NAME boardstiect cam), and your
Usemame.

& 1 you use more than one BoardEfect portal, of More 1han 0 Gavice, you Can Creats
ew conrectons 1 sach one

2 "Approve" the connection 1o your IPad in BoardEfect.
& Goonto e wet and ogin 1o your BoardEect portal
b, Click on "My Profie” (upper right comer of the partal), and hen "Edit fis profile” at the
botiom of your profia.

€. Chck "Approve™ {on the right side) 1o connect your BoardETect account o your Pad

nurn.
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3. Upon entering the portal there are a number of menu items on the left. Tap
Meeting Books to access today’s materials.

Pad @

£ Back  Valencia Coliege

/; famtely | VALENCIAOLLEGE

appication Once you 397, you wil need 1o preas the *+*
Calendar I ‘e Valencla
H 1. Downicad the iPad "Board Eflect applcaton
o 2. Click tha *+* bution © 834 the Valencia BoardEfoct Portal
Direct 2 Use 84 the porial sdcrens
irectory § 4 Folow the directions given on T IPad 1o lo info the web portal (using Safart on the iPad o ancther computar
i browser) and “sutorize” the Pad
¥ | Questions? Piease contact me:
gours | Hama. B2 Vito
| Emai bwhite @valenclacoliege.edu
| Prone: (407) 562-1185 Cat: (07) 221-3027
* o— {
s Polls
=
=m_ Rasourcos
...
Board Manuals
Daabied
View Stant-Up Guide

4. Here you will see the current meeting book, as well as archives.
Once you tap on a specific meeting you will need to
Download the Meeting Book to your iPad.

! | VALENCIACOLLEGE

Hestin ook - Crpannsiomats Meeting Book - Regular Meeting

Wednendday by 233011 af 08 30 A
Ty Wednesday, July 23, 2014 ot 09.00 AM
Meeting Book - Regular Meeting
Truradey Juoe 15 2074 a0 0830 AM
lLocation; Datrict Ofice, Room 502
Address: 1768 Park Center Drive
Orlando, FL 32835

Fiasize: 10.14 M3
Your book requires cusiom pubishing and may take longer 10 prepare.

Post Office Box 3028 407-299-5000
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*Note that if any updates or modifications are made to a meeting book
since it was last downloaded, you will be prompted to

update the meeting book

Once in the meeting book, you can navigate through the sections

using the pull out menu on the left.

Slide the silver tab to the right to access the menu options.

From here you can:

e View the meeting outline
e Search the meeting book
e \iew any annotations

A9 AM e

Meeting Book - Regular Meating (7] Hide Teolbar

Meeting Book - Regular Meeting
Megting Faciastor: Chair Marka Grubch
Call 1o Ordar - Ms. Maria Grulich, Board Char
Invocation - Mr, James Galbrath, VP for Public Alfairs.
Plecge of Alleglance o the Flag
Approval of Minutes - May 28, 2014 Hegular Meeting
Ragular Meeting Minutas - May 28 2014 pol
Prasident’s Regont - Dr. Sanford Shugant, President
Pubiic Comment
How Business

g Campa... 1

-Of
1. Operating Budget 2014-2015

wit June.., 2. Request to Designate Fund Balance tor Encollment

Marketing Campaign and Comemarity Relations

Realiocation for Mavkoting Canpaign Jume
faty, Cas... perpisim

3. Capital Improvement (C1P) FY 20152016
20192020

4 Delinquent Account Write-Otf

Detinguent Account Wrteoft Juna 2014 pat

" 5 20132012 Annual Fire Satety, Casualty Salety and

Sanitation Inspection .

Gearch *Pigo 1 of 99
SAEF Inzoection June 2014.00f

ocoooo oo

14 pdt
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PART Ill- Using Board Effect in the browser

1. You can also connect to Board Effect at any time, on any computer or device
by simply launching your web browser

valenciacollege.boardeffect.com

? =l Jr Valencia College BoardEff...

é ) i hitps:f/valenciacollege.boardeffect.com

R Rt SR i e e s
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2. Enter your login credentials

The portal administrator has issued a Username to you.

If you are not sure of your username or password, please contact your
portal administrator.

Name: Bill White
Email: bwhite@valenciacollege.edu
Phone: (407) 582-1185 Cell: (407) 227-3027

| Firefox File Edit View History Bookmarks Tools Window Hel

P OO /G vatnes College basrer | 4

{ € ) & hups:/fvalenciacoliege boardeffect.com
24

(& Most Visited =[] Geming Started [ Valendia Cottege, .. [ CT5-W-OT - Home  [=] Service Center

VALENCIAOLLEGE

Valencia College

Al Lager Teat

Please log In 1o access the private Board portal.

A —

Passwond: -

| Remembar me on this computer. Firs! tma logging in?
Forgot your password?
© 2014 DeanyEfiuct | Privacy Policy
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3. Once you’ve logged in you will see a navigation menu across the top.
There is also a section called ‘My Upcoming Meetings’.
You can click on this link as a quick entry point for your next meeting.

(-; By raeaies
mucu\fu -

e2% boardeffect.com/nomepreland -1

VALENCIA”JOLLEGE

| Gatting Started  [7] Valencia College, ... [T €T5-W-DT - Home  [] Service Center

10 300N 12 BzcEaNing mesting matarials VoG Dhis web partal. you €an Bea Sowalosd t IPas appication

iraeboanisaclcom
1 Foiom tha denctons, grven on tha P34 10 100 1410 ha wed portal (uting Safas on 2 Pad o anciher Campuer t

Logged i
= Welcome
Uiog s Vieicome ta Valensis's BeardEMect Portal
In this sectien
B moehse ca 1. Dowrioad fm Pt “Bourd ERe=r” sppicason
= 2. Chck o *+* Buston 10 8dd the Visierria BonrdEfioct Poral
B woeae 3 Use yalenclaced 88 the poral sdess
@ v
o revea Guestions? Piesss contact me:
- Nave BEWH
i Eral bwhie
= Frore: {607 Sk2 1185 Cat (tcn: 73027
&J Er

Who's Lagged in? ()
oot s*

My Upcaming Meetings
A, Lamge 1s

Mowting Bock - Senier Tram Masting - Octoter 22, 2014 [Law

Cctober 32, 3014 - Banior Toam Masting - Delobar 32, 2014 - Sanicr Toam

Pttt 10163014 of OK 1AM

4. The menu across the top will also allow you to navigate through the
portal including providing links to the workrooms you are a member of.

e © 0 @: Valencia l‘.'nllegl BoardEff.,, \+

ffwalencia ul'ege bonrder!eclcomihome

@j-h

(@] Most Visited ~ £} Genting Started Valencia College, ...

‘Workrooms

My Home

| Select Committes:
| Dsuict Board of Trustess

In this scction | Loadership Toam - EastWP

savie Leadership Team - OsceoladAN

B notaps

able S =
Leadorship Toam - West 5 given on th IPad to log into the web portal (using Safari on the iPad of ar
Fre-Board Meating Group 1 me:
|
| Senior Team
| pge.odu
‘ | (407) 227-3027
L Emal Momborfe)l (close meny) &
Who's Logged In7 (1)
Camre Lap
My Upcoming Meetings
AR Lorger Tont = =
Ochm:! 20!4 Bamof‘l'nmllnuag omurzz_znu Soﬂlnfm

VALENCIAJOLLEGE

Calendar

CT5-W-DT - Home  [¥] Service Center

Resource Library -

ardEffoct Portal
peating materials through this web portal, you can also download the
{Board Effoct application

1o add the Valencia BoardEffect Portal
2s the portal address

Mesting Book - Senior Team Meating - Ociober 22, 2014 (Last Publishod 10/142014 ot 0221 AUJ
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5. Once you enter your workroom, you can use the left navigation menu
to click the Committee Meetings link to see a listing of recent &
upcoming meetings.

VALENCI{TOLLEGE
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Once in the meeting room you will also see links to meeting related
materials, be notified of other members that are logged in, and also
be able to explore related resources.

As you look around the portal feel free to contact your administrator
with any specific questions.

For more on Board Effect or for an online tour:

http://www.boardeffect.com/product-overview/online-demonstration
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