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How to Add Yourself to a Waitlist 
 
Some academic departments offer waitlists for their classes when the class becomes full.  To add 
yourself to a class’s waitlist, follow the instruc<ons below. This document presumes that you already 
know how to navigate through Class Search and how to register for classes. 
 
1. From the Class Search results page, locate the class that you wish to add yourself to the waitlist for; 

this tutorial will use ARC 1302C Architectural Design II as the example: 
 

 
 

2. Both sec<ons of ARC 1302C Architectural Design II are full but offer waitlists: 
 

 
 
 



2 
 

3. Click the  buMon next to the class sec<on you wish to be added to the Waitlist for: 
 

 
 

4. The Waitlist class will be added to your Summary area: 
 

 
 

5. In the Summary area, click on the Ac/on drop-down next to the class that has the Waitlist, select 

Wait Listed and click the  buMon: 
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6. You will receive a Save Successful registra<on message on the upper right of the page and the class’s 
Status will be Waitlisted: 
 

 
 

If a Waitlist seat becomes available, you will receive an email to your VC email 
account.  The email will include instruc<ons on your next steps. 
 
If you decide to remove yourself from the Waitlist class, click on the Ac/on drop-down and select 

Dropped Via Web then click the  buMon. 
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The class Status will change to Deleted: 
 

 
 
 

Click  again to remove the course from the Summary area. 
 

 
 
Need help?  Reach out to one of our Student Support Services. For technical assistance with your 
Atlas account, call the Atlas Student Help Desk at 407-582-5444 or email 
askatlas@valenciacollege.edu. 

 


