
Valencia Community College
Student Assessment of Instruction

Instructions for Faculty
As part of the on-going assessment and improvement process for our instructional programs, each professor is asked to administer the Student Assessment of Instruction at the conclusion of each course.  Thank you for participating in this process.

In order to help ensure a consistent process and useful information, please remember the following:

· Check to make sure that the information on the headings of the assessment forms is accurate.  If the information is incorrect you will need to return the packet to the departmental office.
· In each section a responsible student volunteer will need to collect the assessment forms, arrange them so that they face in one direction (not folded or stapled), secure them in a sealed envelope and deliver them to the appropriate location (see the student instruction sheet). 
· Assure students that the results of the assessment are taken seriously and encourage them to provide written comments about their experience.

· Direct students to use BLUE/BLACK ink only and to follow all directions when filling out the assessment forms or their answers may not be captured when scanned.  Students should note these directions in particular:
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Correction: 1M I [ To correct a wrong answer, fill the box completely and then X the appropriate box.





· Students should understand that their comments are anonymous and you should leave the room when the assessment forms are distributed.
Once grades have been submitted and the assessment forms are scanned, results will be sent to your Valencia Atlas e-mail account.
