Enrollment Management Data Warehouse Training – SAS Excel Add In

Accessing Reports from the SAS Add In from Microsoft Excel:

Open Microsoft Excel and single-click the word SAS from the menu at the top of the screen.
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Select Reports
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You can also single click the “Reports” button in the tool bar area.
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When prompted for a User name and Password, enter your Atlas User name and Password and click OK.
Please do not check the box to save password with metadata configuration.
If you need assistance with your User name or Password, please send an email to DWHELP@valenciacc.edu.
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After you log in, the screen below will appear.  Click the plus sign by BIP Tree.
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Click the plus sign by ReportStudio.
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Click the plus sign by Shared.
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Click the plus sign by Reports.
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Click the plus sign by Stored Processes.
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Click the plus sign by Operational Reports.
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Click the Enrollment folder.
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Choose the Enrollment report you would like to run.  Let’s use CLSCH0007 “Course Schedule – by Department(s) and P Term” for this example. You can do this by double-clicking the report name, or by single-clicking the report name and single-clicking the “Open” button.
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The report parameters box will appear after you select your report to run.
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Next enter values for the parameters. Let’s choose 200820 for the Term Code, ARTS and BIOL for the Department, and EC for the Campus. 

[image: image15.png]Bl Edt Vew Iwet Fomat ook Dats indon el
I omat Toos Data 345 Window Help Type a question for help

HRNEA" NESFENEN A AR =N - RS A )8 % o %

Active Datas_Active Selection B

Al =
ry
; [ B C [ 0o [ E [ F [ 6 [ A [ 1T [ 7 [ K [ L[ WM [ N 0 P [ &
2
3 & .
7} * ) 80 | 2 B 2
g B I
6 = (3 BPTree S
7 53 Reporsuo Generd |  Meetng DaystTime- At
8 & (g Shared eling DaystTime
9 = i Repons TemCode [00 < e INSMENTPCodes
10 = (3 StoedProcet.  Depatmentin Gatus
1 = G4 Opegior patmert TShetus D, Greber
() =y [GNTH n]  Selctatleat 1 vahifs),
5 Select ARTS e b e n 0 vk Lt P Tem
1 and BIOL ra i3 meeling imes
15 BlIOL v nfo including INSM and M.
16 SRS SM MTYP and Multiple M.
7 Campus Code n Sepatnents)
18 [a1Ta] v Term and Campus
BITa]  SelectatlesstT vauef),
19 Seclect EC EC butno more than 8 value 1 and Campus
Fi) (East Campus) L o  and Campus
bl e d Compus
22 of Term)
23 ts of Term
24 etdays and Meet Times
P n Reviews for Summer Ter.
2% n Reviews
27 Program
28 P b4
2 Hsas Sl |, >
a0 BIP Tree/RepotStucio/Shared/Repotsr e tuzesessapmawia 1iaiss s 7z





The screen below will appear to specify a location for the report output.  You can choose the existing worksheet (the selected cell in the active worksheet is the default, but you can change the cell), a new worksheet within this workbook (you can specify the name), or a new workbook.  Select one of these choices and click OK.
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The screen below will appear after you click OK:
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You should receive the following output.
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Saving reports as Favorites:

If there are reports that you plan to run frequently in Excel, you can add them to “SAS Favorites”. Fist you need to get to the Report listing, either by clicking on the SAS menu at the top and then on Reports, or by clicking on the Reports button in the tool bar area (See page 1). Then single click on the report name that you wish to make a SAS Favorite.
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Click on the “Add to Favorites” icon.
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The Name of the Favorite will default to the report name. You can use it as the Name or type in a different Name. Click on OK to save the Favorite.
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Click on the “SAS Favorites” button in the Tool Bar area to reveal the new Favorite.
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Saving a report as an Excel file and refreshing it:

You may run a report frequently with the same set of parameters. With the Excel Add In you can save a report, including the parameters, and refresh it later. Let’s use the report we ran earlier. 
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After populating the parameters and running the report, simply save the Excel file as you would any other Excel file.
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Click on the Red X in the upper right corner to close Excel.
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Start Excel again and open the file that you saved in the previous step.
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The data should look exactly as you saved it, but the data in the Data Warehouse may have been updated. You can refresh the query so that it runs again against the Data Warehouse and pulls the most recent data.

You can refresh the query from the SAS pull down menu.
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Or the button in the tool bar area.
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Make certain your report is selected in the following window and click Refresh.
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You may be prompted again for your User Name and Password.

If you selected to “Modify items before refreshing” you will have the opportunity to modify the report parameters.
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The parameters will be defaulted to whatever they were when you saved the Excel file. You can modify any of them at this time. This might be useful if you run the same report with the same parameters every term and only need to update the Term Code.
The report is updated with the most recent data.

[image: image33.png]= &3
(] He Edt vew et Fumst oo Data 35 widow bep Type auestinforheh - _ 8 X
BE=A" RERETIE REN A Y =N |2 = - 41| sev s %

 Active Data:Active Selection anayze Data | [jReports sas Favortes v | [ B 1) B R, 2 B i 3 |

aril -0 <|B I U

i
o 7
A T8 T c o T E I 3 I c w7 I g [ T v T w T
i Course Scheduts - by Deparinert(s) ana P Tarm
2
5 e Sactons s Actve Courses
i
s Term Coce = 200620
o
7 Campus =€
o
o Ospartmet - ARTS BIOL
10
11 | erm 4 | Supica | Course Rumber | CRIV_| Course Seqtumeer CorseTae Frotzssor ()| Eovol Cap | Evol | Begn Tine 1 | e trme 1 | eetgeys 1 | Boi | Foom
2t e [ioo0 PN T Vel s oo Givoq sl sl Gsis ECooe oot
EEN e [1000 2sa2sfem Tne visus ts Tooe hwcoran T ) Toras [ leco0s 14
1t e [ooso 22500 Jeor o to At rstory pastie 6] ssftazo [ econ s
151 [ARH 2050 22934 [E02 lIntro to Art Histary | [Pasfield r 29| 281300 [2145 T [Ec-0o01  [a26
16 [t [aRH o050 [2am20[e0a Intraduction to Art History | Thoge 36 350900 logs0 e [Ec-ooe 251
EEa et oso FETRI trocucton o Art ristory | pastes - lonne
101 e [oost 2561 Jeon o to At Fistory 2 pastel 5] sliam FTCR—.] Econ |55
1t e [oost s ez o to At istory 2 Toaes sl s e Tecooi Jare
2001 e [oost oo e o to At istory 2 pastes 5 ashaz 565w econ 13
201 et Dostrs 2osi5Jeor o to At Fstory | s pastiel ) ofirs0 6w ec.on oot
201 a1 J1z0ic 20544 Jeor Desion hater 2 aohan s lec.o0sJ1ar
201 s J1z01c osis —Jeoz Desion elssoez 2 ishan firts e lec.o0 Jrar
241 s J1z01c osie—Jeoo Desion Toowne, 2zl fzss T lec.o0 Jrar
2511 s J1z0c PSS Desion Velssouez B e () 5655 lec.o0 Jrar
2501 s J1205c 057 Jeor Desin hoter T BT 2ras lec.o0 Jrar
2t s 1300 2210 Jeor Orawingl 1o E I () Tizss i lecon Jres
281 [4RT. [1300C 22710 [E02 [Drawing | |Schmalstiy 2 201900 2145 [y [Ec-003 [148
=N s J1300c a1 e orawina Jabour E M T I econ Jres
EN s J1300c ariseoe orawina Downe 2 ahan s econ Jres
TN s J1300c v eos orawina Velssouez 22 oo fisss I econ Jres
EAl [aRT[1300C 23254 [eoe [Drawing | [Sohmaistiy T 16 151000 [1545 5 [Ec-o03[145
ESN s J1a01c 22 Jeor Oravina Towne, -1 Tinis econ Jres
St s J1a0ic 255 ooz Oraving1 Sermasig o shom - econ Jres
35t s [ooaoc 3210 Jeor Lt Draving e 22 isham Bras e lecon Jias
E3 a1 Doaooc orseJeor eertmlang Downe 15[ st T econ Jias
El] [4RT. |2401C 20757 B |Prirtmaking Il |Dowwney r 5 1[1300 1545 [y [Ec-003  [146
EN s ronc 2255 Jeor Scuptre | Cumie EE I T firis T ec.o0 st
EEN s roic FYIETIN ) Scuptre | loaeta 15[ 1atom 265w ec.o0 st
a0t s orsoc a1 Jeor Ceramis (st 15[ 1sftom f26s e lec.on 150
P s orsoc zrie Jeoz Ceramis Teehun 1) e zas—w lecon 150
a2t s orsoc 23219 e Ceramis loaeta 10 ofiaz0 fins i lecon 150
PEN a1 orsoc 325 Jeoe Ceramis e 0] B Zras v lecon 150
aa s Dorsic a7 ez [Ceramis | parer B e a5 econs 50w
1« <> i\ Sheetl {shestz {Sheets / < >
Ready o

9153 AM

NTTATI R C e r——





SAS Report Training Manual-Enrollment
1 of 17
Created:  6/11/2008

