
[image: image1.wmf]
SAS ATD TRAINING MANUAL

FEATURING THE SAS ADD-IN FOR MICROSOFT EXCEL

· Double click your Microsoft Excel icon to launch Microsoft Excel.
· Click SAS from the Microsoft Excel menu. 
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· Select Open Data Source, then click Into PivotTable.
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· The SAS Metadata Server Login box will appear.
· Type in your Atlas User name in the User name box.

· Type in your Atlas Password in the Password box.

· Click the ok button.
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· The Open into PivotTable dialogue box will appear.
· Select SASMain, then double click Strategy_Detail_Cube.
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· The Modify Data Source – Strategy_Detail_Cube box will appear.
· Click the radial button to the left of Existing worksheet.

· Click the ok button.

[image: image6.png](€] Microsoft Excel - Book1

o

Fle Edt View Insert Format Toos Data SAS Window Hep AdobePDF

Arial B

i active

@ |~|a | on || |ra

9

10
1"
12

33 Output Location |
Location of newly created PivotTable:
( Bxisting worksheet
Sertat s Choose)

(Eoe: Q44 Al \Why is the Chaose... button disabled?

& NewWorksheet
Narmed: [Strategy_Detail_Cube

© NewWorkbaok

— [

Cancel

Help

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

K« » M]\Sheetl [ Sheet2 / Sheet3

NUM

e




· This is how the Pivot Table first appears.
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· Single click Student Ethnicity (Atd) Hier from the PivotTable Field List.

· Single click the Row Area button.

·  Single click the Add To button.

[image: image8.png]B | ¢ | b | E | F | 6

Drop Page Fields Here

Drop Column Fields Here

alaH splel4 moy doig

Drop Data Iltems Here

pivotTable~ | 7 [l | =

PivotTable Field List

Drag iterns to the PivatTable report

[ collegs Prep ind Hier

5] course Campus Her

[S] course Gateway nd (D) Hier
[S]course sts1122 Her
[S]osanery Her

[S]ospartment code Hisr

[S erace a1 Success Her
[Serace (alphay Hier

[Srersonid Her

[S]Reporting Year Her

[S]section 0 Her

[S]secton 41D Line Sirategy Her
[S]section Linc Stategy Her
[S]Section S Strategy Her
[S]section Learning Community (A0) Hier
[S]students admission Degree Hier
Eseetntetmery oyer <+
[ student ettty Hisr

[ student FTIC Indicator Hier
[S]student FTIC Term Hisr

[ student Gender (a10) Hier
[S]student Linc Strategy (a0) Hier





· Single click Section SL Strategy Hier from the PivotTable Field List.
· Single click the Row Area button.

· Single click the Add To button.
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· Single click Student FTIC Term Hier from the PivotTable Field List.
· Single click the Page Area button.

· Single click the Add To button.
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· Single click Subject Code and Course Number Hier from the PivotTable Field List.
· Single click the Page Area button.

· Single click the Add To button.
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· Single click Academic Year/Term Code Hier from the PivotTable Field List.
· Single click the Page Area button.

· Single click the Add To button.

[image: image12.png]%] Microsoft Excel - Book1
Ele Edit Yiew Insert Format Tools Data SAS Window Hep Adobe PDF

DEHRIRTVBI s DB F9 - 8

i e R RN || | 7] B ] Y9 Reply with Changes,

o <0 o0
o 1 %60 23

EndReview.

Ad E =
I I S B c D E F 5 H J K =

1_[Student FTIC Term Hier _|All Student FTIC Term =

2 [Subject Code and Course | All Subject Code and Course Numizy |~ PivotTable Field List v x

3 Drag items 1o the PivotTable report

5 | Student Efnicity (AD) [~ |Section SL Strateg = Drop c [ acacemic vear Her o

6 |African American Nor-5L [E] Acaderic vear / Term Core Hier 4————

7 sL 5] tenctance Type Her

8 |African American Total * lcollege Frep Ind ier

8 [Caucasian Non-SL [Scourse Campus Her

10 sL

[l course Gateway nd (D) Hier
[S]course sts1122 Her
[S]osanery Her

[S]oepartrent code Her
[Elorac a1 Success Her
[Elorac (aipha Her
[Spersonid Her

[S]Reporting Year Her

11 | Caucasian Total *
12 |Hisparic Nor-5L DrOp E
13 sL

14 |Hispanic Total *
15 [Other Non-SL
16 sL

17 [Other Total *

16 | Grand Total*

19 S section 0 er
20 [Ssecton 40 Line Stateoy Her
21 Joection L Sy Her
22 [E]section st strategy Hier
23 [5]ection Learning Community (40) Her
5‘5’ [ tcrts acission egres Hier
JAE — Student Ethnicity (AtD) Hier
F TR ERE g
[5]Student Eticity Hier
27
[5]Student FTIC Indicator Hier
28 v
29

31
32
10 < > \Sheet1 { sheet2 / Sheet3 Tl D

aw~ 3 | autoshapes~ \ N 1O A 4l &2 8] (&)

Ready

NUM




· Select the pull down arrow next to All Student FTIC Term located in column B.
[image: image13.png]%] Microsoft Excel - Book1

Ele Edt View Insert Format

DEHARISRIVE $DR-F 9=
RS Wt o 1 I Y | | 21 By G| ¥9Reply with Changes... End Review:

Data SAS Window Hep Adobe POF Type a question for help
B8 % o %

{ Active Data; Active Selection ~ (Bl Analyze Data | [ Reports SAS Favorites ~
A5 - A
B € D E F G H J K=
1_|Student FTIC Term Hier ~
2 [Subject Code and Course [All Subject Code and Course Number [+ PivotTable Field List v x
3 [Academic Year / Term Co{All Academic Year / Term Code - A N Q—
4
[ Acadernic vear Her ~
6 | Student Ethnicity (AD) |~ | Section SL Strateg: > [5]Acadenic Year / Term Gode ier
7 [African American Non-SL [ attendance Typs Her
8 SL [E]cotlege prep i Hier
9 [African American Total * [ course Campus Her
10 | Caucasian Non-SL [l course Gateway nd (D) Hier
1 St [ course 5151122 Hier
12 [Caucasian Total *
13 |Hisparic Nor-SL [ pearery rer
B s [S]oepartrent code Her
15 [Fispanic Total * [Elorac a1 Success Her |
16 [Other NormSL [Elorac (aipha Her
17 SL [Spersonid Her
18 |Other Total * [Ereporting vear Her
19 [Grand Total * [S]section 10 Hir
20 [S]section 1D Line Strategy Hier
21 secton L svatgy Her
22 [E]section st strategy Hier
23
[S] section Learming Comrmunity (1) Hier
5‘5’ [ tcrts acission egres Hier
JAE — Student Ethnicity (AtD) Hier
2 = = o2 0, |E E|
7 Bvoabe- | Z1 G| - | Y] [S]student Ethriciy Her
28 [E]student FTIC Indicator Hier =
29
30 [(addTa | [Page area v -
31
32
K« » M]\Sheetl [ Sheet2 / Sheet3 Tsl m

Draw~ I3 | autoshapes~ \ N\ 1O A1 4l &2 (@] (& & ~

Ready UM





· The Filter dialogue box for All Student FTIC Term appears.
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· Single click the plus sign to the left of All Student FTIC Term.
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· Single click the check box to the left of Select multiple items.
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· Single click the check box to the left of All Student FTIC Term to clear out all check marks.

[image: image17.png]Seect muitple fterms,

oK Cancel






· Use the scroll bar and single click the check box to the left of 200730 and 200810.
· Click the ok button.
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· Use the pull down arrow to the right of All Subject Code and Course Number located in column B.
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· The All Subject Code and Course Number filter box appears.
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· Single click the plus to the left of All Subject Code and Course Number.
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· Check the box to the left of Select multiple items.
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· Single click the check box to the left of All Subject Code and Course Number to remove the check in the box.
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· Use the scroll bar until you find MAT0012C.
· Single click the check box to the left of MAT0012C, MAT0024C, and MAT1033C.

· Single click the ok button.
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· Use the pull down arrow to the right of All Academic Year/Term Code.
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· The All Academic Year/Term Code filter box appears.
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· Single click the plus sign to the left of All Academic Year/Term Code.
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· Use the scroll bar to scroll to term 200810.
· Single click 200810.

· Click the ok button.
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· Select Grade Atd Success Hier from the PivotTable Field List.
· Use the scroll bar to choose Column Area.

· Single click Column Area.
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· Single click the Add To button.
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· Use the scroll bar in the PivotTable Field List to scroll to the measure called Grades Issued.
· Single click Grades Issued.

· Use the pull down arrow to the right of the Add To button to choose Data Area.
· Select Data Area.

· Single click the Add To button.
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· This is how the data should appear when you are finished with the example.
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· Select File from the Excel menu.
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· Select Save As.
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· Chose a file folder to save the file to such as Desktop.
· Give the file a name such as SAS Add-In Training Example.

· Click the Save button.
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· Click the small x to close the Excel window.
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· Select the File Open icon.
· Choose the folder location where you saved your file such as Desktop.

· Double click the file name.
[image: image37.png](] Microsoft Excel





· Select Data from the Excel menu.
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· Select Refresh Data.
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· A Refresh Data warning box will appear.
· Click the ok button.
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· An Excel warning box will appear.
· Click the ok button.
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· To exit Excel click the large X at the top right hand corner of your screen.
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