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for International Travel

     Complete the information below with contact information for every day of your program and send this form to the SAGE office.  The primary Program Leader should distribute this form to each program participant.  Every program participant should leave a copy at home and carry a copy on the trip.  In the event of an emergency, please start by calling the first number on the list at the bottom.  If there is no answer, continue to the next number until a person is reached. 
	Program Name:
	

	Primary Program Leader Name:
	

	Emergency Phone Assignment:
	

	To Call From U.S. to SAGE Phone if Group in U.S:
	

	To Call From U.S. to SAGE Phone if Group Overseas:
	

	To Call From U.S. to Other Overseas Phone #:
	List country code and city code

	Time Difference from Florida:
	

	Internet Access Locations:
	

	Skype Name (if there will be access):
	

	Flight Departure Information:

Line 1:  Date, city to city, airline-flight # , dept. time

Line 2:  Date, city to city, airline-flight #, arrival time
	1. …

2. …

	Flight Arrival Information:

Line 1:  Airline, date, dept. time, city to city, flight #                         Line 2:  Airline, date, city to city, arrival time, flight #
	1. …
2. …

	


	Dates
	Destination City & Country
	Embassy Contact Information
Hold CTRL & click link.  Address & Phone
	Other Trans-portation Info.
(air, train, bus, boat)
	Accommodations 

(name, address, phone)
	Emergency Contact Information

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	


	Name
	Title
	Work
	Cell
	Home

	Tom Lopez
	Assistant Vice President, Safety
	407-582-1455
	407-353-4167
	407-258-8584

	Keith Mizelle
	Coordinator, Security Administration
	407-582-2365
	407-235-6218
	407-699-1213

	Dr. Joyce Romano
	Vice President, Student Affairs
	407-582-3401
	407-234-0397
	407-292-2352

	Jennifer Robertson
	Director, SAGE 
	407-582-3404
	407-967-5888
	407-619-5608

	Downtown Center
	Security Department
	407-582-3100
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