

Program Activities Plan for International Travel
	Traveler’s Name:
	
	Title:
	

	Destination/s:
	
	Campus/Office:
	

	Travel Dates:
	
	Extension:
	


Complete the following information for your program.  List the expected program goals/outcomes, describe any preparation that you will need to do prior to your departure, and list the activities that you anticipate to do for each day of travel.  All activities should tie to the program goals/outcomes stated below, but you can add in rest time.  Add more rows if needed. 
	Event/Program Title:
	

	Program Goals/Outcomes:
	

	Pre-Departure Program Activities:
	

	Date
	Location
	Program Activities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Explain how you will share this experience with Valencia students, faculty, and/or staff upon your return:

	


Have your dean and campus president sign this form and submit a copy to the SAGE office with your airline itinerary to MC:  DTC-2.
	Authorization Signatures
	Date Signed
	Additional Comments

	Reviewed and Approved by Dean:


	
	

	Reviewed and Approved by Campus President:


	
	


For more information on preparing to travel overseas visit:  http://valenciacollege.edu/international/studyabroad/staff/internationaltravel.cfm
