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Banner uses a seven letter naming convention for forms, reports, jobs and tables.  Understanding the logic of the naming convention can help users identify which document they need to access to enter or look up information.

The first position of the form name identifies the primary system owning the form, report, job or table.  The Finance forms all start with the letter “F”.  Because there are some shared forms that affect all Banner modules, you may also see “G” (General) forms.  Other systems used at the Valencia are listed below.


Position 1: Identifies the primary system owning the form


      LETTER

SYSTEM
	G
	General (i.e. GUAUPRF)

	F
	Finance (i.e. FGIBDST)

	N
	Position Control (i.e. NBAJOBS)

	P
	Human Resources/Payroll (i.e. PHIETIM)

	R
	Financial Aid  (i.e. RFIBUDG)

	S
	Student (i.e. SPACMNT)

	T 
	Accounts Receivable (i.e. TSAAREV)



Position 2: Identifies the Finance module system owning the form

                  LETTER

MODULE
	A
	Accounts Payable

	B
	Budget Development

	G 
	General Ledger

	P
	Procurement

	R
	Research Accounting (Grants)

	T
	Validation Table



Position 3: Identifies the type of Finance form

                      LETTER

MODULE
	A
	Application “Data Entry” Form

	B
	Base Table

	I
	Inquiry Form

	Q
	Query Form

	R
	Rule Table

Repeating Table

Report

	V
	Validation Form


Positions 4 through 7 uniquely identify the form and generally are an abbreviation of the form function.  For example, FAAINVE 

· F = Finance

· A = Accounts Payable

· A = Application (Data Entry)

· INVE = Invoice

Therefore, you would use the FAAINVE form to input vendor invoices.
Commonly used banner forms in Finance

	FAIINVE
	Invoice Query

	FAIVNDH
	Vendor Detail History

	FGAJVCM
	Journal Voucher Mass Entry

	FGIBAVL
	Budget Availability Status

	FGITINP
	Transaction in Process Status 

	FGIBDST
	Organization Budget Status

	FGIBSUM
	Organization Budget Summary

	FGIENCD
	Detail Encumbrance Activity

	FGIGTRD
	Grant Detail Information

	FGITBAL
	General Ledger Trial Balance

	FGITRND
	Transaction Detail Information

	FOADOCU
	Document by User

	FOAIDEN
	Person Identification Form

	FOIDOCH
	Document History

	FPAREQN
	Requisition

	FPIPURR
	Purchase Order Query

	FPIREQN
	Requisition Query

	FRIGITD
	Grant Inception to Date

	FTIIDEN
	Entity Name/ID Search

	GUAMESG
	General Message

	GUAPMNU
	My Banner Maintenance

	GUAUPRF
	General User Preferences Maintenance

	NHIDIST
	Labor Distribution Data Inquiry

	NHIEDST
	Employee Distribution Inquiry
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