
	1c.  Need To Know Information
	Finance Module





Valencia’s Fiscal Year


	1.  The current Fiscal Year is FY 1819.

In Banner, that is represented by 19 
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	2.  Our Fiscal Year starts July 1 and ends June 30

The Budget Period is the current Month of the Fiscal Year.

Example:   01 is July                            07 is January
                 02 is August                        08 is February
                 03 is September                   09 is March
                 04 is October                       10 is April   

                 05 is November                    11 is May

                 06 is December                    12 is June
                                

	3.  Any Requisition in the system including incomplete ones, encumber your funds.

 To cancel a requisition, send an e-mail to Valenciaprocurement@valenciacollege.edu
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Contact Information

	FOMPROF set up, Fund/Orgn Security
	Brian Bastin

X3303

BBastin@valenciacollege.edu

	Atlas Password
System Outage
	Help Desk
X5555

OITHelp@valenciacollege.edu

	Functional questions about Requisitions or Purchase Orders
	Procurement

X5532

Valenciaprocurement@

Valenciacollege.edu

	Functional questions regarding invoices and payment
	Accounts Payable

Debbie Gill - Vendors A-C
Marcey Camacho - Vendors D-I
Jo Ratliff - Vendors J-O, W-Z
Dana Scott - Vendors P-V

	Questions regarding Funds/Budget/Accounts
	Budget

X3309 Sue Fagan
X3340 April Cyr
X3324 Lori Gacey
X3002 Vanessa Dela Paz-Ramos

X3868 Haresh Singh
Budgetoffice@valenciacollege.edu


Forgot Banner Password

	1.  If you have forgotten your banner password, go to the banner home page and click on the link for (Forgot Password or Locked Out).
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	2.  Enter your Atlas Username and Atlas Password and click Login.
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	3.  Enter your Banner Username and then choose either Prove Identity or Answer Secret Question.  Provide the appropriate information for the choice you chose and click Submit.
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Forgot Banner Password Cont’d

	4.  Choose to either Reset Banner password only, Unlock Banner account only or Both and click Submit.
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	5.  Enter your new Banner password and confirm you password.  Please see the Banner Password Requirements below.
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(&) Banner Password Requirements

Al passwords are required to meet the following definition:

* Must be at least eight (8) characters in length.

« Must consist of a combination of letters and numerals.

« Must difierfrom the previous password by at least three characters.
~ Cannot match any of your ten previous passwords.

+ Cannot contain special characters.

+ Cannot contain a dictionary word.

+ Cannot contain allor part of your user id






	6.  Once you have completed all Banner Password Requirements and reset you password, you should receive the following message.
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Click on the Click here link to be taken back to the Banner Login Page.  You will also receive an email stating your Banner password has been reset successfully.
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