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Finance  Module
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Banner Finance Version 9.3.8.0.4



How to run the Organizational Encumbrance List – (FGIOENC)

	1.  In the Search field … type FGIOENC and hit enter
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	2.  Enter the Index number.
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	3.  Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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How to run the Organizational Encumbrance List – (FGIOENC) Cont’d

	4.  All encumbrances associated with this Index will appear.
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5.  You can click on the next page icon to see the next pages and you can change the amount of lines per page.
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How to run the Open Encumbrance Report – (FGROPNE)
	
	In the Search field … type FGIOENC and hit enter Enter
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	2.  The Process information will be filled out.

     Click on the go button in the upper right hand of the page or ALT & Page    Down or the down arrow in the bottom left corner of the page.
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	3.  The Printer should default to DATABASE.  If not, find it on the drop down list and add.

[image: ]

Click on Next Section or Alt/Page Down
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How to run the Open Encumbrance Report – (FGROPNE) Cont’d

	4.  In the parameters, change the Report Layout from D (document) or F (FOAP).  Enter your Organization Code in the From and To parameter.
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	5.  Click on Next Section or Alt/Page Down

[image: ]

	6.  Then click on the Save icon in the bottom right of the form or F10 to submit the job.  
[image: ]

	7.  You will get a message like this in the upper right hand corner of the form.
[image: ]






How to run the Open Encumbrance Report – (FGROPNE) Cont’d

	8.  Go to Related in the upper right hand corner of the form and select Review Output.
[image: ]



	9.  Double click in File Name field.
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	10.  Double click on .lis file.

[image: ]
Report generated.






How to run the Open Encumbrance Report – (FGROPNE) Cont’d

[image: ]
[image: ]
[bookmark: _GoBack][image: ]
Tab 16:  Banner INB Reports		6
September 2018

image3.png




image4.png




image5.png
ational Encumbrance a0 B REREVE JLRELATED ¥ ToOLS

Chart: v Fiscal Year: 19 Index: 164300 Organization: 164300 Service Contracts  Fund: 11000 Current Unrestricted
™ ORGANIZATIONAL ENCUMBRANCE LIST st Boeete aCopy | V. Fitler

Encumbrance. Acct
[P1s00107 ‘Seminole Office Solutions Inc: 620040 320000
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 588.00
P1900107 ‘Seminole Office Solutions Inc: 625040 22800
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 168.00
P1900107 ‘Seminole Office Solutions Inc: 625040 1,068.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 168.00
P1900107 ‘Seminole Office Solutions Inc: 625040 168.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 648.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 384.00
P1900107 ‘Seminole Office Solutions Inc: 625040 648.00
M < [T)of12> M | [20 7] PerPage Record 1 of 225

©lo|~|o olavw 8

N

=

=

&

)

2

&

@





image6.png
P1900107

P1900107

K< (of2h M|





image7.png
o EHRUE L

Per Page





image8.png
fgropne

Open Encumbrances Report
(FGROPNE)





image9.png
X Process Submission Controls GJAPCTL 9.3.10 (TESTL)

Process: FGROPNE Open Encumbrances Report  Parameter Set:

"~ PRINTER CONTROL.

Prmer | [EE =

‘Special Print

Lines (55





image10.png
™ PARAMETER VALUES

02 User ID
03 From Fund Code
04 To Fund Code
05 From Organization Code 160900
06 To Organization Code 160900
07 From Account Code
08 To Account Code
09 From Program Code
10 To Program Code
M < ([Mof2> M| [10v] PerPage

LENGTH: 1 TYPE: Character OR Required M/S: Single
Report Layout (D)ocument or (FJOAPAL (D)





image11.png




image12.png
a0 B ReREVE  JhRELATED % TO(

@ Loo fie: fgopre_1021510210g List le: foropne_102151021is




image13.png
B remieve EEREINGE 2 Toos

Q fsearch

Review Output [GJIREVO] (—-

Delete Multiple Saved Output [GJIREVD]

Upload File [GUAUPLP]




image14.png
wved Output Review GJIREVO 9.37.1 (TESTL
Process: [FGROPNE ) Openr

FleName: [ ]




image15.png
Available Files.

Output File Name / Record Count | Date Saved
fgropne_10215102.li 69 09/27/2018 11:24:00 Al

fgropne_10215102.Iog 8 0912712018 11:24:00 Al





image16.png
X Saved Output Review GJIREVO 9.3.7.1 (TESTL) ADD B RETRIEVE JLRELATED  ¥§TOOLS

Process: FGROPNE Open Encumbrances Report Number: 10215102  File Name: fgropne_10215102.lis Beginning Date Saved: Lines: 69
¥ SAVED OUTPUT REVIEW @ insert @ Delete ¥ Copy | Y. Filter
FGROPNE 8.9 Valencia College 27-SEP-2018 11:23:58 AM

Open Encumbrances Report Page 1

DOCUMENT TYPE: Requisitions

FUND: 11000 Current Unrestricted

COAS: V FUND: 11000 ORGN: 160900 ACCT: 655020 PROG: 621200 ACTV: LOCN:
REQUEST REQUESTOR REQUEST DELIVERY TRANSACTION ENCUMBRANCE REMAINING
NUMBER NAME USER ID TYPE DATE DATE AMOUNT BALANCE
R1900458 Brian Bastin BBASTIN P 30-SEP-2018 11-SEP-2018 6.50 6.50
R1900459 Brian Bastin BBASTIN P 30-SEP-2018 11-SEP-2018 534.28 534.28

TOTALS FOR FUND: 11000 Current Unrestricted

Open Requisition Records: 2 Requisition Balance: $ 540.78

Total Open Requisition Records: 2 Total Requisition Balance: $ 540.78




image17.png
FGROPNE 8.9

DOCUMENT TYPE: Purchase Orders

FUND: 11000 Current Unrestricted
COAS: V FUND: 11000 ORGN: 160900 ACCT:
P.O. VENDOR/PAYEE
NUMBER NUMBER NAME

P1802623 V03151696 AUE Sstaffing Solutions Inc

TOTALS FOR FUND: 11000 Current Unrestricted

Open Purchase Order Records: 1 Purchase
Total Open Purchase Order Records: 1

FGROPNE 8.9

Total Purchase

Valencia College

Open Encumbrances Report

645080 PROG: 621200 ACTV:
BLANKET
USER ID NUMBER
YCUSTODIOGUZMAN

Order Balance:

Order Balance:

Valencia College

LOCN:

TRANSACTION
DATE

19-MAR-2018

27-SEP-2018 11:23

Page
ENCUMBRANCE REMAINING
AMOUNT BALANCE

10, 446.00 1,739.

$ 1,739.

$ 1,739.

27-SEP-2018 11:23

:58 AM
2

79

79
:58 AM





image18.png
PARAMETER SEQUENCE NUMBER: 10215102
REPORT LAYOUT: F

USER ID: ALL

FROM FUND CODE:

TO FUND CODE:

FROM ORGANIZATION CODE: 160900

TO ORGANIZATION CODE: 1603900

FROM ACCOUNT CODE:

Open Encumbrances Report

Page

M €4 Mof2p M | 50 v | Per Page

Record 35 of 69




image1.png
fgioenc\

Organizational Encumbrance List
(FGIOENC)





image2.png
Index: (164300 — Organization: 164300 [) senice Contracts
Fund: 11000 [=) Current Unrestricted

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.




