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This section will cover how to look up available balances at the account code and organizational levels.
Very important to budgeting and available balances is the introduction of pooled budget accounts.  These accounts were established to reduce the need of budget transfers between common account codes, such as 605010, 605020, and 605030.  
BANNER

	Account Code
	Budget
	Expense
	Commitment
	Available 

Balance

	6050
	$100,000
	$ 15,000
	$ 1,000
	$ 84,000

	605010
	
	5,000
	
	

	605020
	
	5,000
	
	

	605030
	
	5,000
	1,000
	

	
	
	
	
	


From the above example you will no longer budget at each individual account code.  If you think about this as a Parent/Children relationship then the Account Code 6050 is the Parent and Account Codes 605010, 605020, 605030 are the children.  All children account codes roll up to the parent account codes.
The forms available to view your current available balances are:
FGIBAVL – Budget Availability Status Form:  This form provides a quick review of the current information on the Adjusted Budget, Year-to-Date expenses and commitments, Budget Reservations and Available Balances.  This form will display unapproved and unposted transactions and is real time.  Drill down capability to Transaction in Process Status (FGITINP) is available on this form.
FGIBDST – Organizational Budget Status Form:  This form is used to query the organizational status of accounts on the Adjusted Budget, Year-to-Date expenses, budget commitments, and available balances.  The form displays ONLY approved and posted transactions.  Drill down capability to the transaction detail (FGITRND) information and Payroll (NHIDIST) is available on this form.
FRIGITD – Grant Inception to Date Form:  This form is used to query the grant budgets to see the Adjusted Budget, Year-to-Date Activity, Commitments and Available Balance.  The form displays ONLY approved and posted transactions.  Drill down capability to the transaction detail (FRIGTRD) information and Payroll (NHIDIST) is available on this form.
Budget Availability Status Form (FGIBAVL) 
This form is used as a QUICK look at your available balances with drill down capabilities to FGITINP.  FGIBAVL displays all transactions that have a FOAP entered on them.  This will show why there is a difference from FGIBAVL and FGIBDST.
	 1.  On the Home page, type FGIBAVL in the search field then hit enter.
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	 2.  FGIBAVL page will open.  Now enter your Index, and account code.  
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.
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Note:  The index code will populate the Fund, Organization, and Program.

	 3.  Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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Budget Availability Status Form (FGIBAVL) Cont’d
	4.  Look for the check in the radial box in the pending documents column.  This indicates there are documents that have not posted to the General Ledger.  

[image: image5.png]X Budget Availability Status FGIBAVL 9.3.7 (TESTL) a0p B REREVE J&RELATED ¥ TooLs

Char: V. FiscalYoar: 19 Index:  CommitType: Both  Fund: 11000 Currnt Unvestiad  Orgaizaton: 160900 Financal Seices _ Account: 6050 Trave Conrl _ Program: 621200 Comptaler  Kays —>
PRI ot Fc 1000 ot Oranizato: {61500 Comto Accaut: 6050 Gonrl rgram: 21200 | P bocumentr v |
¥ BUDGET AVAILABILITY STATUS insert @ Delete TmCopy . Fiter
Account ‘me Adjusted Budget ‘\rm Activity Commitments Available Balance ‘ Pending Document
Travel Control 7,686.00 579.60 0.00 7,106.40
Q 6200 Printing & Duplicating Control 1,700.00 0.00 0.00 1,700.00
6450 Other Services Control 13,000.00 182449 173979 943572
e 6500 Professional Fees Control 6,856.00 0.00 0.00 6,856.00
- 6550 Materials & Supplies Control 7,625.00 22801 540.78 6,856.21
6570 Data Software NonCapitalized Ctl 91.00 0.00 0.00 91.00
? Total 36,958.00 263210 228057 32,04533
o v Record 10f 6






	5. Click on the account code with the check mark, click on Related – Pending Documents or you can hit the F3 key on the keyboard.
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	6.  This will take you to Transaction In Process Status (FGITINP).  This will show all transactions that are pending for that account code.
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Chart: v Fiscal Year: 19 Index:  Commit Type: Both Fund: 11000 Current Unrestricted ~ Organization: 160900  Financial Services | Account: 6550 | ~Program: 621200 Compiroller  Budget Control Keys  Fund: 11000 Organization: 160900
Account: 6550 Program: 621200

~ TRANSACTIONS IN PROCESS STATUS

nsert @Delete  "mCopy | . Filter

Document | Adjusted Budget YTD Activity Commitments. | Status | Fund | organization Account Program Description [tem | sequence

11900982 -1475.00 0.00 0.00 | Disapproved 11000 160900 6550 621200 for training purposes 0 1

11900983 100.00 0.00 0.00 | In Approvals 11000 160900 6550 621200 for training purposes 0 1

R1900458 0.00 0.00 650 | Incomplete 11000 160900 655020 621200 Bastin, Brian 1 1

R1900459 0.00 0.00 53428 | In Approvals 11000 160900 655020 621200 Bastin, Brian 1 1
Total -1375.00 0.00 540.78

Available Balance In Process. 91578

Record 1 0f 4







Budget Availability Status Form (FGIBAVL) Cont’d
	7.  Now you will see all transactions associated with that account code and their status.  See notes.
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Budget Availability Status Form (FGIBAVL) Cont’d
	8. Comparing the figures on FGIBAVL and FGIBDST.  To Show that there is a difference on the two forms.

Budget on FGIBAVL for account code 6550 is 7,625.00 and on FGIBDST it is 9,000.00 for a difference of 1,375.00.  The two budget transfers that have not posted.
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™ BUDGET AVAILABILITY STATUS Insert @ Delete "mCopy | . Fiter

Title Pending Documents

Travel Control 7,686.00 57960 000
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7.106.40
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Commitments on FGIBAVL for account code 6550 is 540.78 and on FGIBDST for account code 655020 it is 0.00 for a difference of 540.78.  The requisition that is in the approval process and the incomplete requisition.
[image: image10.png]X Organization Budget Status FGIBDST 9.3 6 (TESTL) a0 B remeve  Jhreaen  ¥Tools

Chart: V' Valencia College  Fiscal Year: 19 Inde; Query Specific Account: | Include Revenue Accounts: v/ Commit Type: Both ~ Organization: 160900 Financial Services  Fund: 11000 Current Unrestricted
Program: 621200 Comptroller ~ Account: 6050 Travel Control  Account Type: Activity: Location:
~ ORGANIZATION BUDGET STATUS st Boeete aCopy | V. Fitler

Title

Travel Control 6.211.00 0.00 0.00 6.211.00
605010 Travel In-District 0.00 99.60 0.00 99.60
605100 ‘Travel - Other (Webinar) 0.00 480.00 0.00 -480.00
6200 Printing & Duplicating Control 1,800.00 0.00 0.00 1,800.00
6450 Other Services Control 13,000.00 0.00 0.00 13,000.00
645020 Institutional Memberships 0.00 275.00 0.00 -275.00
645080 Contract Nonlnstructional Svcs 0.00 1,549.49 173979 328928
6500 Professional Fees Control 6,856.00 0.00 0.00 6,856.00
6550 Materials & Supplies Control 9,000.00 0.00 0.00 9,000.00
655020 Office Materials & Supplies 0.00 22801 0.00 22801
6570 Data Software NonCapitalized Ct 91.00 0.00 0.00 91.00

Net Total -36,958.00 263210 1,739.79

20 v | PerPage Record 1 of 11








Budget Availability Status Form (FGIBAVL) Cont’d
	9. Click in one of the status lines, then click the arrow under the status column to see all the different reasons to why the transaction hasn’t posted.
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	10. Click on the X icon to exit the form and go back to FGIBAVL.  Click on the X icon again to go back to the Home Page.
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NOTE:  If you would like to view another FOAP then click on Start Over.
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Organizational Budget Status Form – (FGIBDST)
This form is used to query the organizational status of accounts.  It displays ONLY approved and posted transactions.  The form also has drill down capability to the transaction detail information and Payroll.

	 1.  On the Home page, type FGIBDST in the search field then hit enter.
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	 2.  Enter the Index code, and then press the tab key.  You will see the Fund, Organization and Program will populate automatically.

No account code is necessary on this form.
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	 3.  Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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Organizational Budget Status Form – (FGIBDST) Cont’d
	 4.  Now the form will populate showing you the account code you entered and all account codes that follow. 
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Program: 621200 Compiroller  Account:  Account Type: Location:
~ ORGANIZATION BUDGET STATUS st Boeete aCopy | V. Fitler

Institutional Management 140,618.00 10,620.76. 0.00 129997.24
530000 Other Professional 517,316.00 39,072.46 0.00 47824354
540010 Clerical 190,518.00 14,389.68 0.00 176,128.32
540020 Technical 39,286.00 296724 0.00 3631876
5410 Tech Clerical Trade & Sve OT Ctl 8,842.00 0.00 0.00 8,842.00
541000 Tech Clerical Trade & Service OT 0.00 173469 0.00 173469
5910 ‘Social Security Contributions Ctl 68,582.00 0.00 0.00 68,582.00
591000 Social Security Contributions 0.00 407424 0.00 407424
591010 FICA/Medicare Contributions 0.00 95287 0.00 95287
5920 Retirement Contributions Control 74,051.00 0.00 0.00 74,051.00
592030 FRS Contributions Regular 0.00 5,356.20 0.00 535620
592070 DROP Retirement Contributions 0.00 552.80 0.00 552.80
5970 Insurance Benefits Control 102,060.00 0.00 0.00 102,060.00
597010 Health Insurance Contributions 0.00 975248 0.00 975248
597019 Health Insurance Contribute Direct 0.00 90332 0.00 90332
597020 Life Insurance Contributions 0.00 5572 0.00 5572
597030 Dental Insurance 0.00 399.00 0.00 -399.00
6050 Travel Control 6.211.00 0.00 0.00 6.211.00
605010 Travel In-District 0.00 99.60 0.00 99.60
605100 ‘Travel - Other (Webinar) 0.00 480.00 0.00 -480.00

Net Total 1,178,231.00 -91,656.92 1,739.79

M < [Moi2» M | [20v] PerPage Record 1 0f 28






	 5.  Click on the field you want to research, then click Related on the menu bar and then select the type of information you would like to see. 
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Organizational Budget Status Form – (FGIBDST) Cont’d
	 5a. Budget summary information (Shift+F2) will take you to the FGIBSUM budget query form.    

Press the X icon on the menu bar to go back to FGIBDST.
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	 5b. Organization encumbrances (F4) will take you to FGIOENC.  You will now have a listing of encumbrances for that account code.  

Press the X icon on the menu bar to go back to FGIBDST.
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Organizational Budget Status Form – (FGIBDST) Cont’d
	 5c. Transaction Detail Information (F3) will take you to FGITRND.  You will now see the detail information depending on which field you click in.  F3 will also take you to FGITRND.
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Fiscal Year: 20  Index: 160900 Fund: 11000 Organization: 160900 Account: 655020 Program: 621200 Activity: Commit Type: Both

~ DETAIL TRANSACTION ACTIVITY @inset @ Delele a Copy | ¥ Filler
Account | Organization Program  Field | Amount Increase (+) or Decrease () Type | Document * Transaction Date * Activity Date *  Description Commit Type Fund *
655020 | 160900 621200 YD 22400 + INEI 12010514 0110912020 0110912020 Higher One Inc. u 11000
655020 160900 621200 YD 899 + IPC PCOT1000 1211172019 1212012019 2964875290001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 4399 + IPC PCOT1000 1211172019 1212012019 2964875289001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 3476 + IPC PC010966 1210412019 1211172019 2959379347001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 3043 + IPC PC010965 12032019 1211172019 2958343100001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 10192 + IPC PC010965 12032019 1211172019 2957317153001 AMAZON.COM*NISOI3RW3 u 11000
655020 160900 621200 YD 7598 + IPC PCO10964 1200212019 1211172019 2958343101001 THE OFFICE PAL u 11000
655020 160900 621200 YD 1619 + IPC PC010928 1112012019 1210412019 2951064017001 OFFICE DEPOT #1165 u 11000
655020 160900 621200 YD 359 + IPC PC010928 1112012019 1210412019 2949055571001 AMZN MKTP US u 11000
655020 160900 621200 YD 6156 + IPC PC010928 1112012019 1210412019 2951064018001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 3365 + IPC PCO10927 11912019 1210412019 2949055570001 AMAZON.COM'ZJNTTKY3 u 11000
655020 160900 621200 YD 2493 + IPC PC010902 11172019 1112012019 2943614213001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 3590 + IPC PC10852 11012019 1110612019 2934116010001 AMZN MKTP US u 11000
655020 160900 621200 YD 4560 + IPC_ PCO10851 11012019 1110612019 2934116013001 OFFICEMAX/OFFICEDEPT# u 11000
655020 160900 621200 YD 6965 + IPC_ PCO10851 11012019 1110612019 2933155803001 AMZN MKTP US u 11000
655020 160900 621200 YD 37504 + IPC_ PCO10851 11012019 1110612019 2934116011001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 858 + IPC PCO10822 101812019 103012019 2925423927001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 219 + IPC PCO10821 101712019 103012019 2925423926001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 56749 + IPC PCO10821 101712019 103012019 2925423925001 OFFICEMAXIOFFICEDEPT# u 11000
655020 160900 621200 YD 3888 + IPC PC010804 1011612019 1012312019 2923921607001 OFFICEMAXIOFFICEDEPT# u 11000

Total 466760 +
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Organizational Budget Status Form – (FGIBDST) Cont’d
	5d. To filter, click on the filter option.
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If the filed you want to filter one does not appear, click on Add Another Field drop down list and choose the field you want.
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Enter your criteria for your search.  In this case, I want to see all Invoices transactions.  I will put I% in the Document field and then hit Go.
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This will return all invoice for this particular FOAP.
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Press the X icon on the menu bar to go back to FGIBDST.
[image: image33.png]X  @ellucian  Detail Transaction Activity FGITRND 9 312 (TESTS)

COA™\ Fiscal Year: 20 Index:

0 Fund: 11000 Organization: 160900

"~ DETAIL TRRgSACTION ACTIVITY

Active filters:  Document: % @ ClearAll






Organizational Budget Status Form – (FGIBDST) Cont’d
	5e. Payroll Drilldown will take you to NHIDIST.  You will now see Payroll details if you have access to Payroll information.
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You will need to enter the appropriate account code you wish to research.

Please use the From Date and To Date fields to restrict the amount of information returned.
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	5f. Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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Organizational Budget Status Form – (FGIBDST) Cont’d
	5g.  After clicking on Go or ALT & Page Down, the system will bring up a filter form, if you already have your FOAP on the previous form, just click the Go button to go to NHIDIST.
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	5h. This will show you what people are being paid out of that account code.  There will be several lines associated with each person.
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Press the X icon on the menu bar to go back to FGIBDST.
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	6.  Press the X icon to exit the form.

[image: image41.png]ganization Budget Summary FGIBSUM

Chart of AccolMmiggFiscal Year: 19 Organiza

~ ORGANIZATION BUDGET SUMMARY






Grant Inception to Date – (FRIGITD)
	1.  On the Home page, type FRIGITD in the search field then hit enter.
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	2. Enter the Index code.  Tab through to the Organization and the Grant will default in.
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	3. Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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Grant Inception to Date – (FRIGITD) Cont’d
	4. Now the form will populate showing you all account codes that are associated with this Fund, Orgn and Prog.  This will bring in all information from the beginning of the grant.
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	5. For more information, click in the field you want to research.  This brings up information from the day the grant started until current day.  Example:  October of 2015 until September 2018.
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Other Materials & Supplies Control 440066 0.00 0.00 440066
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Grant Inception to Date – (FRIGITD) Cont’d
	6. Click Related on the menu bar and then select the type of information you would like to see.
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	7. Grant Detail information will take you to the FRIGTRD form.  This will show you all the transactions associated with the account code you chose.  
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Press the X icon on the menu bar to go back to FRIGITD.
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Grant Inception to Date – (FRIGITD) Cont’d
	8. If you want to look at just the current fiscal year, click on the Start Over icon on the menu bar. Then change the Date From to 07/18 and leave the Date To as current month and year.
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Click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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Grant Inception to Date – (FRIGITD) Cont’d
	9. This will bring in only the information associated with the current fiscal year.
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	10. Press the X icon on the menu bar to go back to the Home page.
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Funds Available Exercises

1.   How much funds are available in Index 161800 Account 6050?

2.  How much is Committed in Index 170004 Account 660010?

3.  How many invoices have been paid out of Index 160900 Account 655020?

4.  What was the original budget amount in Index 160500 Account 6570?

5.  How many PCard transactions are there in Index 160500 Account 655020?

Budget Transfers – (FGAJVCM)
	1. On the Home page, type FGAJVCM in the search field then enter.
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	2. Leave Document Number field blank and click on the go button in the upper right hand of the page or ALT & Page Down or the down arrow in the bottom left corner of the page.
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	3. Today’s date will default in.  Enter the Document Total (Remember this is the amount column added together).
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Budget Transfers – (FGAJVCM) Cont’d
	4. Tab to the Default Values areas: under Type enter BUD for Indexes that begin with 1, BFR for Indexes that begin with 2 or 7, a description, 35 characters max. Budget period is required.
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	5. Click Related and then Document Text(FOATEXT)
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Budget Transfers – (FGAJVCM) Cont’d  

	6. Enter your user id (to identify who did the journal entry) and any additional description that would not fit in the description field here.    
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Click the save icon in the bottom right hand of the form or F10 to save.
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Click the X icon to close the form and go back to the FGAJVCM
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	7. The system will assign the journal entry number.
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	8. Click on Next Section or ALT & Page Down to enter the Journal Voucher Detail area.
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Budget Transfers – (FGAJVCM) Cont’d
	9. Tab over to the Index and enter your index code, account code, percent or amount and + or -.  Use the down arrow on the keyboard to go to the next line.  Seq number will automatically populate.
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	10. Once all lines are complete, Click on Next Section or ALT & Page Down
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	11. You will be taken to the Completion section.  Click on the Complete icon.
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	12. In the top right of the form, you should see the following message.
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Budget Transfers – (FGAJVCM) Cont’d  

	1.  If a Budget Transfer has been disapproved, you will receive an email from Workflow stating a document has been disapproved.
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	2.  After reading your email from Workflow, enter GUAMESG in the search field and hit enter.  This will open the General Messages form.  Read the reason for the disapproval and Click the Complete radial button.  Look for the item number and remember it.   
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Then click on the Save icon in the bottom right of the form or F10 to delete the message.  
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Click the X icon to close the form and return to the General Menu.
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Budget Transfers – (FGAJVCM) Cont’d
	3.  On the Home pate, type FGAJVCM in the search field then enter
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	4.  Click on the search box.
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	5.  When the list of suspended journal vouchers opens, find your document number and double click on the number.
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	6.  You will now see your number in the Document Number field.

Click on Next Section or ALT & Page Down or Go
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Budget Transfers – (FGAJVCM) Cont’d
	7. This will take you to the Journal Voucher Mass Entry form.  Notice that the Default Values section is blank.  This is ok it is just the way the form works.  
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Click on Next Section or ALT & Page Down to go to Journal Voucher Details.
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	8.  Make the appropriate changes. In this case change account code 6050 to 6200.
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	9.  Click on Next Section or ALT & Page Down to go to Journal Voucher Details.

[image: image86.png]]

14






	10.  You will be taken to the Completion section.  Click on the Complete icon.
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Budget Transfers – (FGAJVCM) Cont’d
	11. In the top right of the form, you should see the following message.
[image: image88.png]ADD B RETRIEVE o ¥ To0Ls

Document 1900987 completed and forwarded to the approval
process.






Budget Transfer Exercises
1.  Transfer 25.00 from Index 170200 Account 6550 to Account 6650.

2.  Transfer 30.00 from Index 161800 Account 6450 and split it between Account 6550 and Account 6200.
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