INSTRUCTIONS FOR PRINTING RED FLAGS RULE CERTIFICATE

Sign into Atlas
Go to Employees tab
Go to My Development Channel
Click on Access Valencia Edge
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This launch you into the Valencia EDGE. Click on the “Learning” menu option
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[bookmark: _GoBack]Select “View Your Transcript”
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Go to the Transcript box, and click on the Completed Tab
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You should then see something similar to this screen.
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Note: I just figured out how you can print a certificate, so I did not give you these instructions over the phone.

Click on the title of the course with status of “Completed”.
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You should then see the following window appear.  If you click on “Print Certificate”, a new window should open up with a certificate displayed which you should be able to print as you would any other pdf file.  
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Nelcome, Jackie, to Valencia EDGE!

/alencia EDGE is a comprehensive, competency-based employee development program that is designed to complement and connectwith the Performance Development Process (PDP). EDGE was derived from the words
employee development, growth and engagement” and allows Valencia employees to sharpen their success. In addition to classroom training, Valencia EDGE offers blended leaming, and online courses that are available 2417.
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