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QWICKLY
OVERVIEW
Quickly Course Tools is a new tool
available in Canvas that allows you to
post announcements, send emails and
messages, and create content for
multiple courses simultaneously with a
single tool.



Qwickly Course Tools can be
found in the course navigation
menu. The first time the tool is
used, you will need to authorize
Qwickly to access your account.

WHERE
TO FIND

QWICKLY



POST AN
EMAIL 
To send an email to multiple courses at the
same time, select the Send Email option. A list
of your courses will appear for you to choose
from.

You will be able to choose between sending the
email to all users in the selected courses, or to
a specific subset of Course Roles that you can
edit.

The "Send Myself a Copy of this Email for
Every Course" will copy the sender for each
course. If this is unchecked, you will get one
email that summarizes the courses  the email
was sent to.

The subject of the email will automatically
include the course name when sent. 



POST A
MESSAGE 
To send a Canvas inbox message to multiple
courses at the same time, select the Send
Message option. A list of your courses will
appear for you to choose from.

Like with emails, you will be able to choose
between sending the message to all users in the
selected courses, or to specific roles that you
can edit (as seen in the image to the right).

Keep in mind that although the Qwickly text
entry box has options for formatting, the
formatting options such as bolding and
descriptive links will not transfer to the Canvas
interface. 



To send an announcement to multiple courses
at the same time, select the Post
Announcement option. As with the other
options, a list of your courses will appear for
you to choose from.

You will be able to choose the date that the
announcement becomes available, whether it
be available immediately or posted at a later
date and time. 

The computer icon allows you to add a file to
your announcement. 

POST AN ANNOUNCEMENT 



Create Calendar Event allows you to
create an event in the Canvas calendar for
multiple courses at once.
Course Availability allows you select
multiple courses to publish
simultaneously.

Other tasks that can be accomplished within
the Qwickly Course Tool include the
following: 

Currently, we recommend using Canvas
rather than Qwickly for checking links,
creating content, assignments, and
discussions as these features can encounter
issues. Qwickly works best with Google
Chrome.

ADDITIONAL
FEATURES


