
Printing Options in Online Organizer         

To Print Screens in the Online Organizer using Internet Explorer or Google Chrome 

1. Login to the Online Organizer: 

 

 

2. From the Home tab, select a program from the drop-down Program menu: 

 
 

 

3. Choose one of the reports you would like to view and print. In this case, we chose Plan & Report  

 

  



Printing Options in Online Organizer         

4. There are two options to print: 1) Right-click anywhere on the screen and select Print, or 2) Click File at the 

top left of your menu bar and select Print. In this case, we chose the first option.  

 

Note: These printing options are available with all the subsequent tabs (i.e. Timeline, Mapping – Outcomes 1 to 10, and Related Documents.  

 

 

 

  



Printing Options in Online Organizer         

To Print Screens in the Online Organizer using Safari 

1. Login to the Online Organizer: 

 

 

2. From the Home tab, select a program from the drop-down Program menu: 

 

 

 

3. Choose one of the reports you would like to view and print. In this case, we chose Plan & Report  

 

  



Printing Options in Online Organizer         

 

4. There are two options to print: 1) Right-click anywhere on the screen and select Print, or 2) Click File at the 

top left of your menu bar and select Print. In this case, we chose the first option.  

 

Note: These printing options are available with all the subsequent tabs (i.e. Timeline, Mapping – Outcomes 1 to 10, and Related Documents.  

 


