Access

1. You will receive an email inviting you to join the Valencia Tableau site.
Click on the ‘Sign In’ button.

Juan Olvera has invited you to join the Tableau site,
valencia_college.

Interact with data to inform your decisions.

Customize data visualizations to answer your guestions.

Share discoveries to put data at the center of your

conversations.
Sign In

2. At the Tableau Online login page, sign in with your Valencia College email and Atlas password.
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Sign in to Tableau Online

Forgot password

sign Up

3. Once you enter your credentials, you will be directed to the Tableau Online homepage.
Click ‘Explore’ to view report folders.

VALENCIA
Home

Your Tableau site—where analytics and your organization meet

Favorites and Recents

leau. Free training videos



4. Select the Analytics & Reporting folder
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Analytics & Reporting
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We currently have four reports available and they are located in the following three folders:

Dual Enroliment ST e Enroliment -;;‘3 Graduation

Here are the report locations and direct links:

Dual Enrollment: Dual Enrollment

Enroliment: Applicant Yield
Credit Registration

Graduation: Degrees

If you have any issues logging onto Tableau Online or accessing the reports, please contact us or submit

an IR Work Request.
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https://10ay.online.tableau.com/#/site/valencia_college/workbooks/1029266?:origin=card_share_link
https://10ay.online.tableau.com/#/site/valencia_college/workbooks/1036479?:origin=card_share_link
https://10ay.online.tableau.com/#/site/valencia_college/workbooks/1031140?:origin=card_share_link
https://10ay.online.tableau.com/#/site/valencia_college/workbooks/1029216?:origin=card_share_link
https://valenciacollege.teamdynamix.com/TDClient/2067/Portal/Requests/ServiceDet?ID=40102

Share a Workbook

1. To share a workbook, click on a report folder and then on a single report.
To the right of the report name, click on the three dots and select ‘Share’.

Explore / Analytics & Reporting / Enrollment / Applicant Yield [}
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2. You can copy the link and send it to any registered user.

Share Workbook K

[2} Applicant Yield [§

Only pecple with permission can see this workbook.

Share with people

Enter a username.
Share using a link " il
https://10ay online tableau coms# /site/valencia_college/workbs | ' Copy Link



Or enter names into the ‘Share with people’ box and they will receive an e-mail with the report link.
Share Workbook >

[=} Applicant Yield [§

Only people with permission can see this workbook.

Share with people

Cissy Reindahl X

Message (optional)

0/500

3. If you want to share a single page (or view), click on the page and then click on the ‘Share’ button
located on the top right of the page. NOTE: you can filter the view first and then share your insight!

<8> Watch~ Loy

Share View X

[ Summary
Only people with permission can see this view.
Share with people

Enter a username.

Share using a link

https:#10ay.online tableau.com/t/valencia_college/views/Ap; | & Copy Link

</» Copy Embed Code

4. If you would like to share a view with a non-registered user, click the download button at the top right
of the page and select an option.
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Subscriptions

1. Click on a report and then on a single page. Select ‘@ Watch’ and then ‘Subscriptions’.

(5 DataSources | Q [Er ) fa @

<> Watch »

[] Subscriptions
Get scheduled email snapshots of this view
[+~] Metrics

Track key numbers from this view

2. Inthe subscribe box, you can choose what you would like to receive and how often.

Subscribe *

Include

This View v

I:‘ Don’t send if view is empty

Format

Image v

Subject
Awarded Demographics

Message (Optional)

Schedule
» 1lday aweek, at 16:40



3. Select what you would like to include, the format and the schedule.
NOTE: Click on ‘Manage Subscriptions’ to alter the schedule or delete a subscription.

Include
Entire Workbook A
This View
+ Entire Workbook

Format

Format
Image L d
+ Image

PDF
Image and PDF

Schedule
~ 1day a week, at 16:40

Repeats Every

Daily v Day v
At

16:40 -
On

Su | M T W| Th| F | Sa



Custom Views

1. Click on a report and then on a single page. Select ‘[4]] View: Original’ located at the top of the page.

m View: Original
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2. Name your view something descriptive and then select ‘Save’.

Custom Views *

Save Custom View

Name this view

| Filtered - Bachelor Degree Only b4 |

[ Make it my default [] Make visible to others

My Views
i
Mothing saved yet
Other Views
o m Original (default) Cissy Reindahl

3. When you select ‘View’ again, you will see your saved views listed under ‘My Views'.

Custom Views *

Save Custom View

Name this view

Filtered - Age Under 18 and FL Resident Only

[] Make it my default

My Views

Filtered - Bachelor Degree Only &

Other Views

o m Original {(default) Cissy Reindahl

Manage Views —



Tableau Cloud App

1. To access Tableau Cloud via a phone or tablet, download the Tableau Mobile app

2. Toview the reports as they look on a computer, you must click the three dots in the right-hand corner
and select Desktop Layout
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