Reporting Student’s Last Day of Attendance

Before you can use the
“Sync Grades” button, you
must retrieve the Student’s
last graded assignment from e
the Gradebook. A withdrawn 1

student will be marked as
“Inactive”, and hidden in the
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From the drop-down

Open the Gradebook menu, select

click on the gear icon || show Inactive Enroliments

gradebook.
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Locate the last assignment submitted by the Student

Hover over the grade cell and click the Comments icon
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Locate the Inactive Select W from the Under Last Day of Attendance,
Student's name,  |...... Grade dropdown | enter the date retrieved in Step 4
and click on the menu
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