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Faculty and Instructional
Development

Schedule Meetings in Canvas

It is recommended that you use the Zoom menu link in
Canvas to schedule RTV class meetings and that you add
the RTV class meetings to the Canvas course calendar By
using the Zoom menu link, students will have an at-a-
glance view of the schedule of meeting times and quick
access to meetings

Email Students Zoom Invitation

It is recommended to also copy the Zoom meeting
invitation and send to students via Canvas
messages or announcements in case the student
is unable to see the Zoom link in Canvas.

Update Your Syllabus

Update your syllabus with information on technical
requirements, netiquette, and information on how
to access the synchronous sessions. Please see
this sample syllabus statement .

Keep Track of Attendance

There are many creative ways to take attendance:

Canvas roll call attendance tool.

Pull attendance records that can be found in the Zoom web
portal Reports can be run 30 minutes after the class has
ended.

Have students take a poll in Zoom and download the poll
report after class.

Ask students to answer a question in the chat. If students have
named themselves something different than appears on your
roster, encourage them to let you know their preferred name to
ensure they receive credit for attendance. You can set your
Zoom settings to enable auto-save chat or manually
download the chat after each class.

Quizzing with Zoom Polls

Polls provide an opportunity to gather
information in formative feedback using single or
multiple choice polling questions, with advanced
options for matching ranking, providing
short/long answers, and setting correct answers
to have the poll function as a quiz.


https://support.zoom.us/hc/en-us/articles/201362773-Where-can-I-find-the-meeting-invitation-text-
https://docs.google.com/document/d/1OaumQ0zMIEJLwR2ILKeGIFP_8u2cA1oIdFJHmeJ4IDQ/edit#bookmark=id.ogc82mpwk0se
https://docs.google.com/document/d/1OaumQ0zMIEJLwR2ILKeGIFP_8u2cA1oIdFJHmeJ4IDQ/edit#bookmark=id.ogc82mpwk0se
https://docs.google.com/document/d/1OaumQ0zMIEJLwR2ILKeGIFP_8u2cA1oIdFJHmeJ4IDQ/edit#bookmark=id.kqypavw33mu8
https://online.valenciacollege.edu/courses/116079/files/22559432/download?wrap=1
https://online.valenciacollege.edu/courses/116079/files/22559432/download?download_frd=1
https://support.zoom.us/hc/en-us/articles/4412325214477-Advanced-polling-and-quizzing-for-meetings
https://community.canvaslms.com/docs/DOC-10725-67952720324
https://support.zoom.us/hc/en-us/articles/201363213-Getting-started-with-reports
https://online.valenciacollege.edu/courses/116079/pages/managing-real-time-virtual-learning-classes?module_item_id=6779879#direct-share-mount-point:~:text=Taking%20attendance
https://support.zoom.us/hc/en-us/articles/115004792763-Saving-In-Meeting-Chat

